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PURPOSE 

It is the intent of this agreement to promote and foster a continued harmonious 
and cooperative working relationship between the Board and the Federation 
wherein the goal is to work in partnership through open communication and 
creative, mutual problem solving to ensure the delivery of the highest quality 
educational programming to our students. 
 
This agreement therefore represents the mutually acceptable working 
conditions as established between the Board and the Federation, which are 
reflective of the commitment to treat secondary Teachers in a fair, consistent 
and respectful manner. 

ARTICLE 1 RECOGNITION AND SCOPE 

1.1 The Board recognizes the OSSTF as the exclusive bargaining agent 
of all Teachers, including Occasional Teachers, who are assigned to 
one or more secondary schools or who perform duties in respect of 
such schools all or most of the time. The Board agrees that it will deal 
solely with the duly authorized agents of the Bargaining Unit in all 
matters pertaining to the administration and interpretation of this 
Agreement.  In order that this may be carried out, the Bargaining Unit 
will supply the Board with the names of its officials and committee 
members.  Similarly, the Board will supply the Bargaining Unit with a 
list of its supervisory personnel. 

Definitions 

1.2 Federation means the Ontario Secondary School Teachers= 
Federation. 

 
1.2.1 Board shall mean the Limestone District School Board. 
 

1.2.2 ABargaining Unit@ shall mean the Teachers= Bargaining Unit. 
 

1.2.3 Teacher bears the same meaning as the Part X.1 Teacher as defined 
in the Education Act, as amended. 

 
1.2.4 Occasional Teacher bears the same meaning as that given to 

Occasional Teacher by the Education Act, as amended. 

Negotiating Committee 

1.3  The OSSTF recognizes the committee designated by the Board as 
the negotiating committee of the Board for purposes of this 
Agreement. 
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1.3.1 The Board recognizes the negotiating team of the Bargaining Unit as 
the group authorized to negotiate on behalf of the Union.  

 
1.3.2 The Board recognizes the right of the Bargaining Unit to authorize 

OSSTF or any other advisor, agent, counsel, solicitor or duly 
authorized representative to assist, advise, or represent it in all 
matters pertaining to the negotiation and administration of this 
Collective Agreement.  

OSSTF Representation 

1.4 The Board recognizes the right of the OSSTF to represent a Teacher 
or Occasional Teacher at a meeting where the member is to be 
disciplined or discharged. 

 
1.5 The OSSTF recognizes the right of the Board to authorize any 

advisor, agent, counsel, solicitor or duly authorized representative to 
assist, advise, or represent it in all matters pertaining to the 
negotiation and administration of this Collective Agreement.  

 
1.6 The Board shall consult the Federation before implementing any 

special initiatives that would involve Teachers working for the Board 
in addition to that described in this Collective Agreement.  The rates 
and working conditions for this additional work shall be negotiated 
through the Joint Board/Federation Committee.  

 
1.7 The Board will facilitate introduction of the Bargaining Unit to new 

Teachers, including Occasional Teachers, through new Teacher 
meetings, Bargaining Unit information packages, brochures or any 
other mutually agreed upon method of communication. 

 
1.8 It is understood and agreed that, should any part of this Collective 

Agreement be found to be in conflict with the Education Act, as 
amended or the Regulations thereunder, terms of the Act shall 
prevail.   

 
1.9 It is understood and agreed that all compelling aspects of Provincial 

Acts and Regulations pertaining to all educational programmes 
offered by the Board, in addition to the Act specified in Article 1.8, 
shall apply.  

 
1.10 It is understood and agreed that all attachments, including 

Memoranda, Letters of Understanding, and Appendices, form a part 
of this Agreement and may be the subject of grievance under Article 
14 (Resolution of Disputes) for the life of this Collective Agreement.  

 



 

Collective Agreement Between OSSTF & LDSB  Page 3 

September 1, 2008 ï August 31, 2012 

ARTICLE 2 DUES DEDUCTION 

2.1 The Board agrees to deduct from the salary of each Teacher the 
amount of regular Federation dues and any authorized local levy 
uniformly and regularly levied in respect of each Teacher in 
accordance with the bylaws of the Federation and to remit to 
Federation forthwith. 

 
2.1.1 OSSTF dues deducted in accordance with Article 2.1 shall be 

remitted to the Treasurer of OSSTF at 60 Mobile Drive, Toronto, 
Ontario.  Such remittances shall be accompanied by a list identifying 
the Teachers, the amounts deducted, SIN, salary for the period, 
annual salary, and shall indicate the period covered. 
 

2.1.2 Local dues specified by the Bargaining Unit in accordance with 
Article 2.1, if any, shall be deducted and remitted to the District 
Treasurer of OSSTF, Limestone District, 27.  
 

2.1.3 Such remittances shall be accompanied by a list identifying the 
Teachers, the amounts deducted, SIN, salary for the period, annual 
salary, and shall indicate the period covered. 
 

2.1.4 OSSTF and/or the Bargaining Unit, as the case may be, shall 
indemnify and hold the Board harmless from any claims, suits, 
attachments and any form of liability as a result of such deductions 
authorized by OSSTF and/or the Bargaining Unit. 

 

ARTICLE 3 DURATION OF AGREEMENT AND CONDITIONS 
OF AMENDMENT 

3.1 This Agreement shall be in effect from 1 September 2008 and shall 
continue in force up to and including 31 August 2012, and shall 
continue automatically thereafter for annual periods of one year 
unless either party notifies the other, in writing, within ninety (90) 
days prior to the expiration date that it desires to negotiate with a 
view to renewal, with or without modifications of this Agreement, in 
accordance with the Ontario Labour Relations Act, as amended. 
 

3.1.1 If either party gives notice of its desire to negotiate in accordance 
with Article 3.1, the parties shall meet within fifteen (15) days from 
the giving of notice to commence negotiations for the renewal of the 
Agreement in accordance with the Ontario Labour Relations Act, as 
amended. 

 



 

Collective Agreement Between OSSTF & LDSB  Page 4 

September 1, 2008 ï August 31, 2012 

3.1.2 This Agreement shall supersede all prior such agreements.  Except 
for error, inadvertence or omissions as mutually agreed, it shall form 
the basis for computing all salaries and other conditions defined 
herein. 
 

3.1.3 Amendments to the clauses defined herein shall be made only by 
written mutual consent of the parties concerned in this Agreement. 
 

3.1.4 It is understood and agreed that in the event that a new Agreement 
has not been reached by the date of expiry of the present Agreement 
that all terms and provisions of the present Agreement shall continue 
in force and effect until such time as it is superseded by a new 
Agreement. 

 

ARTICLE 4 NO STRIKE OR LOCK OUT 

4.1 It is understood that there will be no strike or lockout during the term 
of this Agreement or of any extension of this Agreement.  The term 
ñstrikeò and ñlockoutò shall be defined in the Ontario Labour Relations 
Act and Education Act, as amended. 

ARTICLE 5  DISCRIMINATION & HARASSMENT IN THE 
WORKPLACE 

No Discrimination 

5.1 The Board and the Bargaining Unit shall not discriminate on the 
grounds of age, creed (religion), sex (including pregnancy and breast 
feeding), gender identity, family status (such as being in a parent-
child relationship), marital status (including the status of being 
married, single, widowed, divorced, separated or living in a conjugal 
relationship outside of marriage, whether in a same sex or opposite 
sex relationship), disability (including mental, physical, developmental 
or learning disabilities), race, ancestry, place of origin, ethnic origin, 
citizenship, colour, record of offences (criminal conviction for a 
provincial offense, or for an offense for which a pardon has been 
received), association of relationship with a person identified by one 
of the above grounds or perception that one of the above grounds 
applies, as defined by the Ontario Human Rights Code, as amended. 
 

5.2.1 There shall be no discrimination or harassment practiced by reason 
of a Teacherôs membership or activity in the Federation. 
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Harassment  

5.2 The Board believes and is obligated to ensure that all Teachers are 
entitled to a healthy and safe environment free from harassment in 
the workplace.   

 
5.2.1 To this end, all Teachers have a right to freedom from harassment 

by, but not limited to, the following: the Board, an agent of the Board, 
employees of the Board or those contracted by the Board, 
volunteers, parents, students and any and all persons engaged in 
any activity with the Board. 
 

5.2.2 The Federation may request to review Administrative Procedure AP 
411, no more than once every two years through the Joint Board-
Federation Committee, unless mutually agreed to by the parties.  It is 
agreed that prior to any amendments being made to this procedure, 
the Federation shall be provided an opportunity to convey concerns 
and make recommendations for consideration to the Board, including 
changes to the procedure, implementation and education.  The 
Federation may request to make representation to appropriate Board 
personnel and/or Committees. 
 

5.2.3 It is recognized that a broader consultative process will be 
undertaken, which will include the Federation. 
 

ARTICLE 6 MANAGEMENT RIGHTS 

6.1 In accordance with, and in addition to the powers granted and duties 
specified under the Education Act and related Statutes, it is the 
exclusive function of the Board, subject to the Acts and Regulations 
of the province of Ontario, to hire, direct, promote, demote, transfer, 
suspend, layoff, discipline and discharge any Teacher or Occasional 
Teacher.  A claim for demotion, transfer, suspension for disciplinary 
reasons, or for discipline or discharge without just cause, or a claim 
for discriminatory promotion, may be the subject of a grievance and 
dealt with as herein provided.  

 

ARTICLE 7 PROBATIONARY PERIOD 

 
7.1 A Teacher newly hired by the Board shall serve a probationary period 

of one school year or equivalent of active teaching service.  
Confirmation of the completion of the probationary period shall be 
sent in writing to the Teacher with a copy to the Federation. 
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7.1.1 In the case where a probationary Teacher is absent for one month or 

longer, the probationary period may be extended by the length of the 
absence.  In such case, the probationary Teacher shall be so 
informed in writing with a copy to the Federation. 
 

7.2 Completion of the aforementioned probationary period does not alter 
the requirement of new Teachers to successfully complete the 
provisions as set forth in the New Teacher Induction Program.   

ARTICLE 8 NEW TEACHER INDUCTION PROGRAM 

 
8.1 In accordance with X.O.1 ñNew Teacher Inductionò and part X.2 

ñTeacher Performance Appraisalò of the Education Act, and in 
Ontario Regulation 99/02, as amended and Regulation 266/06, all 
new Teachers must successfully complete the New Teacher 
Induction Program.   

 

ARTICLE 9 EXPERIENCED TEACHER PERFORMANCE 
APPRAISAL PROCESS 

9.1 The following clauses apply to performance appraisals conducted for 
experienced Teachers under Ontario Regulation 99/02, Teacher 
Performance Appraisal and Ontario Regulation 98/02, Teacher 
Learning Plans, as amended. 

 
9.2 The Board will consult with the Federation in the development of, and 

prior to making modifications to, the Board=s procedures regarding 
Teacher Performance Appraisals.  A Teacher Performance Appraisal 
shall be conducted in accordance with Board policy. 

 
9.2.1 The Board/Federation Committee will meet to discuss issues arising 

from the implementation of the Teacher Performance Appraisal. 
 
9.3 A Teacher shall be given at least 48 hours notice before a classroom 

observation that is related to the performance appraisal. 
 
9.4 The Board will notify the Federation within ten (10) school days when 

a Teacher receives an unsatisfactory rating. 
 
9.4.1 Following an unsatisfactory performance appraisal rating, a Teacher 

shall be allowed a minimum of eight school weeks to improve before 
the next performance appraisal procedure begins.  It is agreed and 



 

Collective Agreement Between OSSTF & LDSB  Page 7 

September 1, 2008 ï August 31, 2012 

understood that the eight school weeks may extend into a 
subsequent school year where there are not eight school weeks 
remaining in the school year in which the unsatisfactory rating was 
received. 

 
9.5 Teachers, including those holding positions of added responsibility, 

shall not perform any aspect of the performance appraisal. 
 
9.6 The Federation has the right to file a grievance with respect to the 

performance appraisal report of a Teacher which may lead to 
termination up to the last day of the school year in which the 
performance appraisal cycle is completed. 

ARTICLE 10 DISCIPLINE & DISCIPLINARY MEETINGS 

10.1 A Teacher or Occasional Teacher is entitled, prior to the imposition of 
discipline or discharge, to be notified at a meeting with management 
of the reasons for considering such action, unless the Teacher or 
Occasional Teacher is a danger to him/herself or others.  The 
Teacher or Occasional Teacher, at his/her option, may be 
accompanied by a Federation representative.  The Principal or 
Supervisory Officer shall inform the Teacher/Occasional Teacher of 
the right to OSSTF representation.  Management shall advise both 
the Teacher/Occasional Teacher and Federation representative in 
advance of the time and place of the meeting. 

 
10.1.1  If such meetings are held during a scheduled working day for the 

Teacher/Occasional Teacher and/or the Federation representative, 
the Teacher/Occasional Teacher and/or the Federation 
representative shall not suffer loss of earnings.  

 
10.1.2 A Teacher or Occasional Teacher shall be notified in writing of the 

grounds for discipline or discharge.  The Federation shall be sent a 
copy of this notification as soon as is practical. 

 

ARTICLE 11 PERSONNEL FILES 

11.1 The only recognized personnel file of a Teacher shall be maintained 
at the Board Office and shall be available and open to the Teacher 
for inspection in the presence of the Superintendent of Human 
Resources or designate. Arrangements to access the file shall be 
made with the Superintendent of Human Resources or designate at a 
mutually-agreeable time. 
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11.1.2 Teachersô personnel files shall be stored in a secure location within 
Human Resources in a completely confidential manner.  Human 
Resources staff who have access to personnel files have signed an 
oath of confidentiality and are governed by and adhere to the 
Municipal Freedom of Information and Access to Privacy Act. 

 
11.1.3 Upon written request to the Superintendent of Human Resources or 

designate, a Teacher shall be given an opportunity to review his/her 
personnel file at a mutually agreeable time in the presence of the 
Superintendent of Human Resources or designate, at the Board 
office.  
 

11.1.4 A Teacher shall be entitled upon request to copies of any materials 
contained in the Teacherôs personnel file.  
 

11.1.5 Any letter of reprimand, suspension or other sanction, or any notes 
related to such, shall be removed from the personnel file, at the 
written request of the Teacher to the Superintendent of Human 
Resources, two years following the receipt of such a letter, 
suspension or other sanction provided that the Teacherôs record/file 
has been clear of any disciplinary letter for the past two years. Any 
such letter of reprimand, suspension or other sanction so removed 
cannot be used in any subsequent proceedings.  
 

11.1.6 The aforementioned two year sunset clause shall not apply in 
circumstances wherein a Teacher has received discipline with 
respect to an issue that may have led to a complaint under the Child 
& Family Services Act or discipline related to physical, emotional or 
psychological harm to students or other employees of the Board. 
Such disciplinary record(s) shall remain on the Teacherôs personnel 
file.  
 

11.1.7 Notwithstanding the aforementioned, a Teacher may apply to the 
Superintendent of Human Resources in writing to request the 
removal of such record(s) after two years have elapsed.  

 

ARTICLE 12   CRIMINAL RECORDS CHECK 

12.1 The Federation may grieve any disciplinary action taken against a 
Teacher based on or related to the information that the Teacher is 
required to provide to the Board pursuant to Regulation 521/01 of the 
Education Act or any subsequent regulation or law. 

 
12.2 The Board shall ensure that all records and information (including 

annual offence declarations and CPIC records) obtained pursuant to 
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Regulation 521/1 of the Education Act are stored in a secure location 
and in a confidential manner.  Access to such records and 
information shall be strictly limited to the Teacher, the Superintendent 
of Human Resources and a limited number of confidential personnel 
designated by the Superintendent.  The delegates shall not be 
members of the Bargaining Unit. 

ARTICLE 13    BOARD/FEDERATION COMMITTEES 

Permanent Board Federation Committee 

13.1 There shall be a permanent Board/Federation Committee established 
which shall be made up of equal representation appointed by the 
Board and the Federation and including at least one member from 
each of the negotiating teams. 

 
13.1.1 The Committee shall be responsible for reviewing such matters as 

are referred to it by the Board or the Federation, including the 
interpretation and application of the Collective Agreement and shall 
make such recommendations to the Board and the Federation as it 
deems appropriate. 

 
13.1.2 The Committee shall normally report to the Board and the Federation 

within three months of having received a referral. 
 
13.1.3  None of the recommendations for changes to the Collective 

Agreement shall come into force until agreed to by both the Board 
and the Federation. 

Joint Secondary Staffing Committee 

13.2 A Joint Secondary Staffing Committee shall be established and 
maintained from year to year to review the staffing requirements of 
the secondary system and to review the allocation of sections (for 
example, classroom sections, ESL sections, Special Education 
sections, Library sections, Guidance sections, Focus Programs 
sections, International Program sections, Student Success sections, 
and PAR allocations) to each secondary school.  The Committee will 
recognize the unique program requirements of the North Addington 
Education Centre and Sharbot Lake High School. 

 
13.2.1 The Committee shall be comprised of representation from the 

Employer and the Bargaining Unit: 

 The President or designate of the Bargaining Unit; 

 The Chief Negotiator or designate of the Bargaining Unit; 

 The District Officer or designate of the Bargaining Unit; 
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 The Boardôs Superintendent of Human Resources or designate; 

 The Boardôs representative responsible for secondary staffing; 
and, 

 A secondary school principal. 
 
13.2.2 The Committee shall review the application of surplus and 

redundancy procedures and ensure that procedures are properly 
followed. 

 
13.2.3 The Joint Secondary Staffing Committee shall meet prior to the 

presentation of the Staffing Chart to the District Staffing Committee. 
The Committee shall review the application of surplus and 
redundancy procedures and ensure that procedures are properly 
followed. 
 

13.2.4 This Committee meeting will normally take place prior to 15 April of 
each year, understanding that this date is dependent on the release 
and availability of Ministry data and projected enrolment data. 

 
13.3 The Work Team shall meet as required and shall report on its 

activities to the full school staff in a timely fashion. 
 
13.4 Work Team members will respect the confidentiality of personal 

information and the staffing process. 
 
13.5 It is the duty of the Principal to organize the school, timetable the 

school, and assign classes and subjects to Teachers. Following 
consultation with the School Based Work Team, the Principal shall 
make his/her recommendation to the appropriate Supervisory Officer 
and the Board. 

 

School Based Work Teams 

13.3 A school based work team shall be established and maintained from 
year to year in each secondary school. 

 
13.3.1 A School Based Work Team shall be comprised of the following 

school personnel: 

 The OSSTF Branch President or designate from the Branch 
Executive; 

 A school representative who is a member of the CBC Committee; 
and 

 Two (2) representatives of the Board. 
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13.3.2 Following a review by the Joint Secondary Staffing Committee and 
the District Staffing Committee, the Work Team will review the 
number of sections allocated to the school, including classroom 
sections, ESL sections, Special Education sections, Library sections, 
Guidance sections, Focus Program(s) sections, International 
Program sections, Student Success sections, and PAR allocations.   
 

13.3.3 The School Based Work Team will provide feedback to the Joint 
Secondary Staffing committee on the matter. 
 

13.3.4 The Principal may consult with the work team on other matters 
related to staffing and school organization.   

 
13.3.5 The School Based Work Team will review the method of staffing the 

school, including surplus and redundancy declarations, Focus 
Program(s), mutual consent, class size, International Programs and 
on-call and supervision schedules in accordance with the provisions 
in this Collective Agreement. 

ARTICLE 14    RESOLUTION OF DISPUTES 

14.1 The following definitions shall apply to this Article: 

a) A ñgrievanceò shall be defined as a complaint arising from the 
interpretation, application, administration or alleged violation of 
this Collective Agreement, including any questions as to whether 
a matter is arbitrable. 

 
b) A ñpartyò shall be defined as: 

 
i) The Teachersô Bargaining Unit (Teachers and Occasional 

Teachers); or 
ii) The Board. 

 

c) In this Article Adays@ shall mean school days unless otherwise 
indicated. 

 
14.2  A Teacher shall have the right to have present a representative from 

the OSSTF at each stage of the grievance-arbitration procedure. 

Complaint Stage 

14.3 If a Teacher is unable to resolve a complaint by informal discussion 
with the Teacher=s Principal or supervisor, then the Teacher, with the 
concurrence of the Teacher=s Bargaining Unit Executive or 
recognized representative, may initiate a complaint within twenty-five 
(25) days of the day the cause of the complaint becomes known, or 
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reasonably ought to have been known, with the appropriate Principal 
or supervisor who shall answer the complaint within five (5) days of 
the receipt of the complaint. 

Grievance Procedure - Individual 

14.4 In the case of a grievance by the Bargaining Unit on behalf of a 
Teacher, the following steps may be taken in sequence where 
informal attempts to resolve the matter with the Principal or 
supervisor have failed. 

Step 1 

14.4.1 If the reply of the Principal or supervisor at the complaint stage is not 
acceptable to the Bargaining Unit within twenty (20) days, the 
Bargaining Unit may initiate a written grievance with the 
Superintendent of Human Resources Services or designate, who 
shall answer the grievance in writing within ten (10) days after receipt 
of the grievance. 
 

The grievance shall be in writing and shall contain: 

a) A description of how the alleged dispute is in violation of the 

Collective Agreement; 

b) A statement of the facts to support the grievance, including the 

Article(s) claimed to have been violated; 

c) The remedy sought; and, 

d) The signature of the duly authorized official of the Bargaining Unit. 

Step 2 

14.4.2 If the reply of the Superintendent of Human Resources Services or 
designate is not acceptable to the Bargaining Unit, the Bargaining 
Unit may make a written request within ten (10) days of receipt of the 
reply to the Director of Education or designate who shall answer the 
grievance in writing within ten (10) days after receipt of the grievance. 

Step 3 

14.4.3 If the reply of the Director of Education or designate is unacceptable 
to the Bargaining Unit, the Bargaining Unit may then apply for 
arbitration within twenty (20) days of receipt of the reply. 

Grievance Procedure - Party 

14.5 In the case of all other grievances by a party, (including those on 
behalf of a group of Teachers, an individual Teacher where other 
Teachers are affected, a retired Teacher, or a deceased Teacher), 
the party making the grievance may take the following steps in 
sequence to resolve the matter. 
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Step 1 

14.5.1 The party making the grievance shall make a written grievance to the 
Director of Education or President of the Bargaining Unit, as the case 
may be, who shall answer the grievance within five (5) days of receipt 
of the grievance. 
 
The grievance shall be in writing and shall contain: 

a) A description of how the alleged dispute is in violation of the 
Collective Agreement;  

b) A statement of the facts to support the grievance, including the 
Article(s) claimed to have been violated; 

c) The remedy sought; and, 

d) The signature of the duly authorized official of the Party. 

Step 2 

14.5.2 If the reply of the President of the Bargaining Unit or the Director of 
Education, as the case may be, is not acceptable to the party making 
the grievance, the party then may apply for arbitration within twenty 
(20) days of receipt of the reply. 

 
14.5.3 No party grievance may be initiated and processed to arbitration 

which would be out of time if initiated by an individual Teacher. 

Grievance Mediation 

14.6 At any stage in the grievance procedure, the parties by mutual 
consent in writing may elect to resolve the grievance by using 
grievance mediation.  The parties shall agree on the individual to be 
the mediator and the time frame in which a resolution is to be 
reached. 

 
14.6.1 The timelines outlined in the grievance procedure shall be frozen at 

the time the parties mutually agreed in writing to use the grievance 
mediation procedure.  Upon written notification of either party to the 
other party indicating that the grievance mediation is terminated, the 
timelines in the grievance procedure shall continue from the point at 
which they were frozen. 

Arbitration 

14.7 The parties agree to use a Single Arbitrator.  The selection of any 
specific Arbitrator shall be by mutual agreement with the 
understanding that the person would be available within sixty (60) 
days of request in order to establish a hearing date.   
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14.7.1 Notwithstanding the above, upon the request of either party, the 
parties may engage a Board of Arbitration. The party desiring 
arbitration shall notify the other party in writing of its desire to submit 
the grievance to arbitration and the notice shall contain the name of 

the first party=s appointee to an Arbitration Board.  The recipient of 
the notice shall, within five (5) days, inform the other party either that 

it accepts the other party=s appointee as a single Arbitrator or inform 
the other party of the name of its appointee to the Arbitration Board.  
Where two appointees are so selected, they shall, within ten (10) 
days of the appointment of the second of them, appoint a third 
person who shall be the Chair.  If the recipient of the notice fails to 
appoint an Arbitrator or if the two appointees fail to agree upon a 
Chair within ten (10) days, the appointment shall be made by the 
Minister of Labour for Ontario upon the request of either party. 

 
14.7.2 The Arbitration Board or the Single Arbitrator, as the case may be, 

shall not, by its decision, add to, delete from, modify or otherwise 
amend the provisions of the Collective Agreement. 

Cost of Arbitration 

14.8 The fees for a single Arbitrator, or the Chair of an Arbitration Board, 
shall be shared equally by the parties. Each of the parties shall bear 
the expenses of its own appointee to the arbitration board. 

 
14.9 All time limits fixed herein for the grievance procedures may be 

extended only upon the written consent of both parties. 
 
14.10 There shall be no reprisals of any kind taken against any Teacher 

because of participation in the grievance or arbitration procedure 
under this agreement. 

 
14.11 Should the investigation or processing of a grievance require that an 

involved Teacher or Bargaining Unit representative be released from 
regular duties, the Teacher shall be released without loss of salary or 
benefits. 

 
14.12 Each party will notify the other party of the receipt of a written reply 

and its intention of further correspondence within the timelines 
required herein. 

 
14.13 If at any stage of the grievance-arbitration procedure, a grievance is 

not processed in compliance with a time limit fixed herein (or such 
extension of time limit as may have been confirmed by the written 
consent of the parties), the grievance shall be deemed to proceed to 
the next following step in the grievance-arbitration procedure, or, if 
the Teachers= Bargaining Unit Executive or the Board, as the case 
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may be, exceeds the time allowed to act, the grievance shall be 
deemed to have been abandoned. 

 
This clause does not supersede the powers of the Arbitrator under 
Sec. 48(16) of the Ontario Labour Relations Act, as amended. 

ARTICLE 15 SCHOOL ORGANIZATION 

15.1 The length of the school year shall be the minimum number of days 
that are required in the Education Act, as amended. 

 
15.1.1 The Teacher shall not be required to work any days preceding the 

official start of the school year for students, unless the school year 
calendar must include a day preceding the official start of the school 
year for students in order to comply with the minimum number of 
days under the Act in a year when there are not 194 days between 
Labour Day and 30 June.  

 
15.1.2 A Teacher who agrees with a request from the Board to work outside 

the designated school year shall receive compensating days equal to 
the number of days worked, to be scheduled with the mutual 
agreement of the Teacher and the Principal during the course of the 
school year. The duties of the Teacher who is taking compensating 
days shall not be assigned to another member of the Bargaining Unit. 

 
15.2 The elapsed time from the beginning of a Teacher's assigned time to 

the end of a Teacher's assigned time on any school day shall not 
exceed 7.5 hours. 

 
15.2.1 No period shall exceed seventy-five (75) minutes in length. No 

Teacher shall be assigned more than three (3) seventy-five (75) 
minute periods without a break.  

 
15.3 Prior to implementation, any change to the system or school 

timetabling structures shall be reviewed through the Board-
Federation Committee.  

 

15.4 Participation in a Professional Learning Community (PLC) shall be 
voluntary.  

Teacher Workload 

15.5 Each full-time Teacher will be assigned 6 periods out of 8 periods.  
Each full-time Teacher may also be assigned up to the following 
maxima for on-calls/supervisions, student mentoring and/or Teacher 
mentoring based on seventy-five (75) minute periods or equivalent as 
outlined below: 



 

Collective Agreement Between OSSTF & LDSB  Page 16 

September 1, 2008 ï August 31, 2012 

 

FTE 
Status 

Maximum Half Periods 
Of On-Calls & 
Supervisions 

Maximum Half 
Periods of Student 

and Teacher 
Mentoring 

Total Half 
Periods 

Per 
Year 

0.167 5   1   6 

0.333 11   5   16 

0.5 16   7   23 

0.667 21   9 30 

0.833 27   12 39 

1 32   14 46 

 
15.5.1 For Guidance Teachers, Teacher-Librarians, School to Community 

Teachers, Safe School Teachers, Special Education Resource 
Teachers, Co-operative Education Teachers and, Teachers of Adult 
Education and Alternate Education Credit Programs, On-
calls/Supervisions may be replaced with Student and/or Teacher 
Mentoring,  and be assigned back to their area.   

 
15.5.2  Workload  on-calls/supervisions and mentorship duties assigned to 

part-time Teachers shall be prorated in accordance with the ratio that 
the Teacherôs entitlement bears to that of a full-time Teacher as 
outlined in 15.5. 

 
15.5.3 All on-calls/supervisions and mentoring shall be equitably assigned 

and performed inside the instructional day.  Any scheduling of on-
calls/supervisions and mentoring performed outside of the 
instructional day shall be with the consent of the Teacher affected, 
the Principal, the Board and the Bargaining Unit.  

 
15.5.4 On-calls/supervisions and mentorship assignments will be for no 

more than thirty-seven (37) minutes or equivalent. 
 
15.5.5 Occasional Teachers shall be hired to replace Teachers who are 

absent for more than two (2) periods.                                                                                                                    
 

15.5.6 On-call coverage shall be limited to: 

i) Coverage for Teachers for an absence from the school of two (2) 
periods or less; 

ii) Coverage for Teachers absent due to an emergency where no 
partially timetabled Occasional Teacher is already available in the 
school and willing to be hired for the required period(s); and, 
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iii) Coverage in a situation in which the use of an Occasional 
Teacher is warranted under the provisions of the Agreement, but 
no Occasional Teacher is available on that date provided an effort 
is made to hire an Occasional Teacher. 

 
15.5.7 The Teacherôs availability for on-calls shall be scheduled.   A Teacher 

will not be assigned more than one (1) on-call in a day or two (2) in 
one week, nor will the Teacher be assigned an on-call on a day when 
the Teacher is assigned a supervision. 

 
15.5.8 On-calls, supervisions and mentorship assignments shall be 

reviewed by the School Based Work Team by 30 September for 
Semester 1 and 28 February for Semester 2. If these timelines are 
not achieved then the schedules will be referred to the Joint 
Secondary Staffing Committee. 

 
15.5.9 Providing that student safety is maintained, any supervision assigned 

to Teachers shall be minimal and equitably assigned. 
 
15.5.10 The length of a supervision shall not exceed one half (1/2) period. 
 
15.5.11 Teachers of such courses listed in Article 20.1.8 and other credit and 

non-credit bearing educational services or school-based initiatives 
(i.e. attendance, behaviour (Transitions), special education, and third 
party contract) shall be assigned to their area for the full school day. 
Teachers assigned in this manner shall be free of other assigned 
duties, and shall have a 15 minute break in the morning and a 15 
minute break in the afternoon and a lunch break of a minimum of 40 
consecutive minutes.  

School to Community Programs 

15.6 Full-time School to Community Teachers will be assigned to their 
areas for the full school day. 

 
15.6.1 Notwithstanding 11.4.1, preparation time for School to Community 

Teachers will be provided through School to Community planning 
time staff/itinerant Teachers and will be assigned through 
Educational Services.  Given the unique nature of the School to 
Community Program, each School to Community Teacher will be 
assigned scheduled preparation time per week, prorated for part-time 
Teachers, as per the following: 
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Year Minutes of 
Preparation 

Time per Week 

Ministry Assigned 
Preparation Days  

( 5 days per semester, 
calculated per week) 

Total 

2008-2009 200 58 258 

2009-2010 210 58 268 

2010-2011 220 58 278 

2011-2012 230 58 288 

Aug 31, 2012 284 58 342 

Focus Programs 

15.7 With the agreement of the Teacher affected, the Principal, the Board 
and the Bargaining Unit, a full-time Teacher of a Focus Program or 
other specialized four-credit packaged programs shall be assigned to 
their area for the full school day.  Teachers assigned in this manner 
shall be free of other assigned duties, and shall have a 15 minute 
break in the morning and a 15 minute break in the afternoon and a 
lunch break of a minimum of 40 consecutive minutes. 

 
15.7.1 Any new Fully Assigned Focus programs will be reviewed by both the 

Board and the Federation prior to implementation. 
 
15.7.2 Teachers of Focus Programs shall notify the principal of the Focus 

Program Home School by 15 January of their intention to 
continue/not continue in that position for the following school year. 

 
15.7.3 Only those positions for which the incumbent Teacher has indicated 

their intention not to continue in the position and new programs shall 
be advertised. 

School-Based Work Team 

15.8 At the beginning of each semester, the Joint Secondary Staffing 
Committee shall monitor class sizes and the distribution of workload 
in each semester and shall review individual Teacher workload.  
Anomalies in a Teacherôs workload shall be referred back to the 
school, with recommendations for resolution. 
 

15.8.1 Teachers shall have the opportunity to identify their preferred 
assignment for the next school year.  Teacher preferences shall be 
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submitted to the Principal by 28 February of each year.  The School 
Based Work Team will use Teacher preferences to make 
recommendations to the Principal for timetabling. 

 
15.8.2 Concerns regarding the equity of teaching assignments will be 

reviewed by the Joint Secondary School Staffing Committee. 
 
15.8.3 A Teacher shall not be assigned duties during the instructional day in 

addition to those described in this Article.  Unassigned time during 
the instructional day shall be available to the Teacher for professional 
duties. 

 
15.8.4 Each Teacher shall have an uninterrupted period of a minimum of 

forty (40) consecutive minutes between classes, free from assigned 
duties, for lunch, between the end of the period ending closest to 
11:00 a.m. and the start of the period beginning closest to 1:30 p.m. 

 
15.8.5 Extra-curricular activities are voluntary and the Board agrees not to 

assign such activities to any Bargaining Unit Member. 
 
15.8.6 No Teacher shall be assigned administrative duties normally 

performed by management except as provided for in Article 36.  
 
15.8.7 A Teacher scheduled to teach in two schools during one semester 

will have a scheduled lunch period as set out in Article 15.8.4 above 
and sufficient travel time for transit between schools. 

 
15.9  The Board shall not involve any Teacher, by practice or by policy, in 

the performance appraisal of another member of OSSTF. 

ARTICLE 16 TEACHER WORKLOAD 

Class Size Maxima 

16.1 In order to provide a positive learning environment, the Board and 
District 27, OSSTF agree to the following maximum class sizes: 

 
 

Category 
Grades 
9 & 10 

Grades 
11 & 12 

Locally Developed/Essential/Literacy/Learning Strategies 14 14 

Workplace Courses - 20  
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Category 
Grades 
9 & 10 

Grades 
11 & 12 

Applied Courses 22 - 

Open Level Courses (Not Listed Above) & Computer  - 
Based Technology 

26 27 

Academic Courses 28 - 

College Destination - 27 

University/College Courses - 30 

University Destination (English, Science, Computer-
Based Courses, Languages) 

- 28 

University Destination Other than Above - 32 

International Baccalaureate Programs/Enriched 
(Challenge/Pre-International Baccalaureate) 

32 32 

Technology Courses (Not Computer-Based) 20 20 

Integrated Technology (Only when a shop is not 
available) 

24 - 

Family Studies (Culinary Based) 20 22 

Art & Drama 26 28 

Music 28 28 

Physical & Health Education 28 28 

Peer Tutoring - 32 

Coop (Numbers shown here represent students, not 
credits) 

- 21 

 
Note:  The parties agree that the class size maximas in the 2004-
2008 Collective Agreement still apply for the 2008-2009 school year. 

 

16.1.1 The class size of a multi-level or multi-grade class shall be the lowest 
class size.  
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16.1.2 If a class can be classified in more than one category, the course 
description and outline shall be reviewed by the Joint Secondary 
Staffing Committee for final determination. 

 
16.1.3 The sum of an individual Teacherôs combined class sizes (sum of the 

Maxima in the chart) may only be exceeded by a total of four (4) 
students per semester and not more than two (2) students per class. 

 

16.1.4 It is agreed that the Joint Secondary Staffing Committee will meet in 
October, November, March, and April to monitor and address issues 
related to class size.  Additional meetings may be called as required.   

 
16.1.5 Any additional sections generated by enrolment shall be allocated to 

schools by the Joint Secondary Staffing Committee.  The Committee 
will use the sections to address the following issues: 

i) Class sizes 

ii) School program 

iii) Staffing needs (e.g. Resolution of splits, administrative transfers). 
 

16.1.6 The count dates for class sizes shall be 25 school days after the start 
of each semester.  These numbers will be reported to the Joint 
Secondary Staffing committee, and the committee shall make any 
necessary adjustments or determine any necessary exceptions by 31 
October and 31 March of each school year. 

 
16.1.7 Teacher Utilization Reports will be provided to Human Resources, 

the School Based Work Team, and the Federation to be reviewed by 
the Joint Secondary Staffing Committee after the count dates each 
semester.  The Committee shall make any necessary adjustments or 
determine any necessary exceptions. 

 
16.1.8 The sections generated by the Ministry of Education ñStudent 

Successò initiatives shall be allocated to schools by the Joint 
Secondary Staffing Committee in compliance with the Ministry of 
Education requirements and guidelines.  The Committee will use 
these sections to support school-based student success initiatives as 
further described in the attached Letter of Understanding entitled 
ñStudent Success Initiativesò. 
 

16.1.9 The secondary programming enhancement sections provided for 
through the Provincial Discussion Table Agreement, less 1.0 FTE 
Teachers in 2012-2013 and thereafter that have been allocated for 
school to community Teacher preparation time, will be allocated 
above the 22:1 Board-wide average aggregate, as per Article 20.1.3.    
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16.1.10 Notwithstanding the class size maxima, it is understood that some 
flexibility may be required at North Addington Education Centre and 
Sharbot Lake High School in regard to class size due to the unique 
program requirements of these schools.  These exceptions regarding 
class size shall be approved by the School Based Work Team and 
the Joint Secondary Staffing Committee by the dates set out in 
16.1.4. 

 
16.1.11 Notwithstanding the parameters set out in 20.1.3, additional sections 

may be added to achieve the class size maxima and provide quality 
programming for students.  

 
16.2 Each school shall be assigned a minimum of one (1) F.T.E. Learning 

Program Support Teachers/Special Education Resource Teachers.  
Additional Learning Program Support Teachers/Special Education 
Resource Teachers will be distributed proportionately taking into 
account student needs and school programs based on the Funding 
Model allocation.   

 
16.3  Subject to changes required by the Education Act, as amended, 

there will be no change in Board practices with respect to class size 
and Teacher workload unless negotiated.  

 
16.4 A review of the staffing procedures shall be conducted each year by 

the Permanent Board/Federation Committee. The Permanent 
Board/Federation Committee will report to both the Board and the 
Federation by 15 December each year. 

 

ARTICLE 17 POSITIONS OF ADDED RESPONSIBILITY 

17.1 The allocation of the number of PAR positions and allowances to 
secondary schools shall be the responsibility of the Joint Secondary 
Staffing Committee. The Committee shall use the funding formula to 
determine the number of PAR positions using the Board-approved 
projected ADE for students under twenty-one years of age and for 
students twenty-one years of age and over.  
 

17.2 The distribution to schools shall normally be completed by 7 February 
for the following school year using the 31 October enrolment of the 
current school year rounded to the nearest hundred which includes 
all students enrolled at the school. 

Annual School Organization Review 

17.3 The recommendations for the school organization shall be prepared 
annually for the forthcoming school year. In consultation with the 
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School Based Work Team, current PAR committee, and teaching 
staff, each secondary school Principal shall develop a PAR structure 

to meet the school=s supervisory, leadership and pedagogical needs 
given the limitations of the funding formula. This PAR structure shall 
reflect the following: 

a) Every organizational unit (except Adult Education and Alternative 
Education Credit Programs and Student Services) will be subject 
or programme based. 

b) Each PAR position shall be filled by one person. 

Notwithstanding (b) above, it is agreed that North Addington 
Education Centre and Sharbot Lake High School will continue 
their existing PAR structure until a PAR vacancy occurs, at which 
time the PAR organization will be reviewed. 

c) Safety, programme and curriculum concerns will be reviewed in 
an effort to balance workload for PAR positions. 

d) The PAR proposal for the school must be endorsed by the School 
Based Work Team and passed by motion of the Teaching Staff by 
28 February or at the first staff meeting in March for 
implementation the following school year. 

e) Prior to final staff decisions, continuance of the current 
organizational pattern or any proposed modification and 
restructuring by school staffs for the forthcoming school year must 
be brought to both the Superintendent of Human Resources and 
the Teachers= Bargaining Unit Executive for advice and 
recommendations by 31 March.  Such proposals shall show the 
number of sections and Teachers for each position of added 
responsibility, and the subjects that may be combined under a 
leadership position. 

f) Proposals will be sent to the Joint Secondary Staffing Committee 
by the 15 April for final review and recommendation. 

g) The final approved PAR proposal shall be forwarded to the 
appropriate Superintendent for approval and implementation. 

h) The annual review of a proposed school organization may 
produce recommendations for specific changes in the status of 
individuals currently in positions of added responsibility. Such 
changes shall conform to the normal staffing procedures of the 
Limestone District School Board: 

i) When a position of added responsibility is to be reduced or 
eliminated, the incumbent shall be notified prior to 31 May. 
Normally, the effective date for such a change in status shall be 
31 August and the conditions of the Collective Agreement in force 
shall apply. 
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j) When a new position is to be introduced or a position is vacated, 
the new or vacant position shall be identified in the proposal 
submitted and shall be advertised throughout the system. 

k) A person appointed as department head of a subject 
organizational unit shall hold specialist or honour specialist 
qualifications in one or more of the subjects taught in the 
organizational unit for which the Teacher is appointed. 

l) A person appointed as department head to a non-subject 
organizational unit shall hold specialist or honour specialist 
qualifications in respect of the organizational unit for which the 
Teacher is appointed. 

m) If no appropriate candidates with specialist qualifications in the 
subject area apply for a position of department head then a 
person not holding a specialist qualification in the subject area 
may be appointed on an interim basis for not more than one 
school year. 

 
17.4 A review of the Article with respect to Positions of Added 

Responsibility shall be conducted by the Permanent 
Board/Federation Committee upon request by either the Board or the 
Federation in accordance with Article 13. 

 

ARTICLE 18   ENTITLEMENT 

18.1 A Teacher=s entitlement with the Board is that fraction of full-time 
employment that is due to a permanent or probationary Teacher as 

verified by the Principal=s Recommendation Form(s).  If the 
entitlement is less than full-time, an increase in this entitlement can 
be gained as provided for in Article 18.2 and 18.2.1. 

 
18.1.1 A Teacher who requests a reduced teaching load under this Article 

shall retain his/her entitlement. 
 
18.1.2 A Teacher who requests a part-time position, normally not later than 

1 April, or 15 November for Semester II, or who has a written 
agreement with the Board establishing his/her entitlement, shall 
retain his/her entitlement, this entitlement being restored to him/her 
upon application.  

 
18.1.3 A Teacher who does not receive his/her full entitlement during any 

one staffing round, will be given the opportunity to apply for part-time 
leave under Article 18.1.4, while retaining the option of returning to 
his/her previous entitlement whenever the opportunity presents itself.  
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18.1.4 In order to facilitate the staffing process and reduce the number of 
Teachers declared surplus annually, Teachers are encouraged to 
apply for all leaves by 1 April.  All requests for a leave to reduce 
teaching load shall be made by 1 April or 15 November for Semester 
II, and should be supported by a letter stating relevant details and 
considerations such as the nature of the change, the length of time 

the change is to be in effect, and the terms of the Teacher=s return to 
his/her previous status. 

 
18.1.5 At the end of the part-time assignment, the Teacher will have the 

right to return to his/her previous teaching status with the Board. 
Normally the Teacher cannot expect to return to his/her previous 
teaching status until the expiration of the part-time teaching 
assignment.  

 
18.1.6 The entitlement for a Teacher who teaches a focus programme at a 

school (host school) other than their home school shall remain with 
the home school.  Should the Teacher teach that focus programme 
for more than two consecutive years at the host school, then the 
entitlement equal to the number of sections taught with the focus 
programme shall be transferred to the host school in the subsequent 
staffing round.  The number of sections transferred shall be the 
minimum number of sections taught each year. 

 
18.1.7 Should the Teacher wish to return to his/her previous teaching status 

earlier than arranged, he/she must provide written notification to the 
Superintendent of Human Resources by 1 April  of any year for return 
the following September.  When a Teacher exercises this option, the 
Board will notify the Federation. 

 
18.1.8 Teachers who have their full teaching assignment in the first 

semester in any one year, and who are on probation, will be 
considered as part of the staffing complement of their school(s) when 
staffing for the following year is carried out. 

 
18.2 A Teacher with at least a three (3) credit course entitlement shall be 

permitted to increase his/her entitlement to full time, according to 
certification and seniority, before any new Teachers from outside the 
system are hired.   Consideration will also be given to other qualified 
part-time Teachers who wish to increase their entitlement before any 
new Teachers are hired. 

 
18.2.1 Notwithstanding Article 18.2, all vacancies shall be advertised in 

accordance with Article 20, and be open to all secondary Teachers 
within the system. Teachers wishing to exercise their rights under 
Article 18.2 must apply for the advertised position, and indicate in 
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their application their current entitlement with the Board. Applicants 
will compete for the position(s).  

 
18.2.2 Applications from Occasional Teachers in response to internally 

advertised positions shall be considered for permanent and 
probationary positions that become available within the board prior to 
external advertising. 

 

ARTICLE 19 SENIORITY 

19.1 The draft Seniority List shall be in schools as early as possible, but 
no later than 15 March.  Copies of both the draft and final Seniority 
Lists shall be sent to the Principals, the District Officer and the 
Branch Presidents. 

 
19.2 A Secondary Seniority List for staffing, prepared by the Board by 15 

April, and approved by the Federation, shall be used to identify which 
Teachers are surplus to their schools and/or redundant to the 
system, should such identification be necessary.  The Federation 
shall indemnify and save the Board harmless from any claims related 
to the preparation and maintenance of the Secondary Seniority List. 

 
19.2.1 The Seniority List will be established for Teachers employed by the 

Board. This list will record the school, Teacher, the Teacherôs 

seniority and the Teacher=s qualifications. Qualifications shall be in 
accordance with the Education Act, as amended and regulations 
made thereunder, and the Ontario College of Teachersô Act, as 
amended and regulations made thereunder. 

 
19.2.2 Seniority shall be determined by the placement on the appropriate 

OSSTF District Seniority List as of 31 December, 1997 which will be 
deemed the length of continuous service. Seniority will be determined 
by the length of continuous service with the Limestone District School 
Board and the Frontenac County Board of Education, or the 
Limestone District School Board and the Lennox and Addington 
County Board of Education, calculated from the month the Teacher 
starts his/her duties and shall be expressed to the nearest tenth 
whether the Teacher is teaching a ten-month or eleven-month school 
year. Although a Teacher may teach a ten-month or eleven-month 
school year the maximum seniority that can be accrued per year is 
one (1) year. 

 
19.2.3 Should a tie in rank ordering occur based on 19.2.1, the following 

criteria shall be used in sequence to break the tie: Total years of 
secondary teaching experience with the Board of Employment on 31 
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December, 1997 (i.e. either the Frontenac County Board of 
Education or the Lennox and Addington County Board of Education) 
and secondary teaching experience with the Limestone District 
School Board; 

 
THEN 

 
Total years of teaching experience with the Board of Employment on 
31 December, 1997 (i.e. either the Frontenac County Board of 
Education or the Lennox and Addington County Board of Education) 
and teaching experience with the Limestone District School Board; 

 
THEN 
 
Total years of secondary teaching experience in Ontario; 

 
THEN 
 
Total years of teaching experience in Ontario; 
 
THEN 
 
Total years of teaching experience in Canada; 
 
THEN 
 
By lot. 

 
19.3 It is understood that with respect to qualifications in a subject area, 

for the purposes of this Article, a Teacher is considered qualified in a 

subject area when that subject area is listed on the Teacher=s Ontario 
College of Teachers= Certificate of Qualifications. 

 
19.4 Where ambiguity may exist in some areas of certification, these 

situations will be dealt with at the staffing meetings on an individual 
basis, and subject to the subsequent approval of the Joint Secondary 
Staffing Committee, the Federation and the Board. 
 

19.5 Any discrepancies in seniority must be brought to the attention of 
Human Resources Services by 7 April of each year, otherwise the 
óFinalô 15 April list is deemed accurate for that year and shall be the 
basis for all staffing decisions for the following school year.    

 

19.6 The following qualifications will be used in determining the placement 
of Teachers under Article 20: 
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a) Those subjects recognized by the Ministry of Education as 
generating a credit in that subject; 

b) Guidance; 

c) Librarianship; 

d) Special Education (for programmes such as Learning Program 
Support or Special Education Resource) 

 
19.7 Any Teacher who is assigned on a temporary basis of up to one (1) 

year to an acting administrative position shall continue to accumulate 
seniority on the Secondary Seniority List.  

 
19.8 A Teacher on part-time employment with the Board will accrue 

seniority at the full-time rate during the period of his/her part-time 
employment. 

 
19.9 A Teacher who is positioned in a secondary school as a School to 

Community Teacher on September 1, 2001 shall, in addition to being 
placed on the OSSTF seniority list, be placed on a School to 
Community seniority list.  Seniority shall be in accordance with the 
Memorandum of Agreement dated December 21, 2000. 

 
19.9.1 For additions to the School to Community Seniority List after 

September 1, 2001, a Teacher must apply and be appointed to a 
Secondary School to Community Position which has been advertised 
in accordance with Article 20 of the Collective Agreement.  

 
19.9.2 A Secondary School to Community Teacher on September 1, 2001, 

who holds qualifications in Special Education and TTR shall be 
considered to be qualified for all Secondary School to Community 
positions. 

ARTICLE 20 STAFFING  

Projected Enrolment & System Allocation  
 
20.1  The procedure for establishing the initial staffing resources available 

to each secondary school for the next school year shall be 
implemented by the Joint Secondary Staffing Committee as 
described in Article 13 and shall be as follows: 
 

20.1.1 Determination of the official projected enrolment for the system and 
the individual schools shall be completed as soon as possible after 
30 January. 
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20.1.2 Determination of the number of staff available to the system and to                                 
individual schools, in accordance with Articles 13, 17 and 20 of the 
Collective Agreement. 

 
20.1.3 The Board will staff secondary schools using a Board-wide average 

aggregate class size of 22:1, or as consistent with Regulation, as 
calculated on the reporting days prescribed by the Ministry of 
Education.   

 
20.1.4 The minimum number of FTE Guidance Teachers for the system 

shall be based on the Ministry of Education funding for Guidance 
Teachers (as amended), currently 2.6 per 1000 ADE. 

 
20.1.5 The minimum number of FTE Teacher-Librarians for the system shall 

be based on the Ministry of Education funding for Library (as 
amended), currently 1.1 per 1000 ADE. 

 
20.1.6 The minimum number of FTE for Special Education Resource 

Teachers and non-credit Special Education programs for the system 
shall be based on the Ministry of Education funding for these 
programs and services.  

 
20.1.7 Teachers of Adult programs shall be in addition to the Teachers 

generated by the Funding Model and the number of Teachers shall 
be funded through the monies available for Adult Education. There 
will be 27 FTE Secondary Teachers based on a projected enrolment 
of 1000 FTE Adult students, subject to adjustments for enrolment 
changes on 31 October and  31 March. 

 
20.1.8 The Board shall continue to allocate equivalent full-time teaching 

positions on a discretionary basis to other school programs (such as 
Section 23 programs and targeted initiatives) based on Board 
decisions and the provision of third party and/or Ministry specific 
funding.  

 
20.1.9 The minimum number of FTE for Student Success sections shall be 

based on the Ministry of Education funding allocated for such 
sections. 

   
20.1.10 A Secondary schools Average Daily Enrolment (ADE) in ñDual Creditò 

courses shall be included in the calculation of the number of 
secondary teaching positions required in the board pursuant to this 
Collective Agreement and/or any class-size regulation.  

 



 

Collective Agreement Between OSSTF & LDSB  Page 30 

September 1, 2008 ï August 31, 2012 

School Allocations 

20.2 The Joint Secondary Staffing Committee shall meet prior to 15 April 
of each year to review staffing allocations for the upcoming school 
year.  
 

20.2.1 Adjustments to the initial staff allocation may be made by the District 
Secondary Staffing Committee, subject to review by the Joint 
Secondary Staffing Committee.  The District Secondary Staffing 
Committee consists of the Superintendent of Human Resources 
and/or designate, Human Resources staff, the Secondary School 
Principals, with the District Officer (or member designated by the 
TBU Executive) present as an observer at all stages.  

 
20.3 The Board will provide the District Secondary School Staffing 

Committee with information on approved leaves of absence, 
retirements and resignations.  

 
20.3.1 It is understood that all Teachers on leave, loan, or exchange, or 

returning from such leave, loan, or exchange, are subject to 
consideration under the provisions of this Article on the same basis 
as all other secondary school Teachers in the employ of the Board.  
Except that where a Teacher has been on leave, loan, or exchange 
for a continuous period of more than two (2) years, the Teacher upon 
return shall be declared a system responsibility no longer attached to 
his/her former school for staffing purposes, and be placed in 
accordance with the Articles of this Collective Agreement having to 
do with the placement of Teachers. 

 
20.3.2 Upon the return of a Teacher from an absence due to Long Term 

Disability of up to five (5) full semesters excluding the semester in 
which the absence begins, the Board shall place that Teacher in 
his/her former position in his/her former school.  Only if the Teacher 
has been declared surplus in his/her school will the Teacher become 
a system responsibility for staffing purposes, and be placed in 
accordance with the Articles of this Collective Agreement having to 
do with the placement of Teachers who are surplus or redundant to 
the needs of the system. 

 
Notwithstanding the above, the Teacher may agree to accept an 
alternate placement, mutually agreed upon. 

 
20.3.3 Upon the return of a Teacher from a leave for Long Term Disability of 

over five (5) full semesters excluding the semester in which the 
absence begins, the Teacher will become a system responsibility for 
staffing purposes, and be placed in accordance with the Articles of 
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this Collective Agreement having to do with the placement of 
Teachers who are surplus or redundant to the needs of the system. 

 

Preliminary School Staffing Plan  

20.4 The Principal will develop a draft Preliminary School Staffing Plan.   
 

20.4.1(i) The Principal and the School Based Work Team shall review the 
Preliminary School Staffing Plan for input and suggestions prior to 
submitting the plan to Human Resources.  The Preliminary School 
Plan shall contain the following:  

 Number of positions surplus or partially surplus to the school, and;  

 Teachers who are surplus or partially surplus to the school. 
Teachers identified as surplus or partially surplus to the school, 
are those with the least seniority in each of the areas for which 
they are qualified. Such a determination shall be done by 
reviewing the seniority of all members of the school's staff 
including those members of staff who are returning from leave, 
loan, exchange, LTD or who are assigned to the staff by the 
Superintendent of Human Resources; 

 Section allocation by course and department/curriculum area; 

 Teacher assignment by department/curriculum area 
(consideration given to Teacher preferences as per Article 15.8.1) 
Teacher assignment in non classroom areas; 

 Vacant positions which cannot be filled by members of the current 
staff; and 

 Areas of concern and special considerations. 

ii) Any Teacher assignments tentatively made as an exception as 
per article 20.4.1(iv)  

iii) All assignments shall be in accordance with each Teacher's 
subject qualification as defined in Article 19; 

iv) An assignment which is an exception to this practice shall be 
permitted only where it does not result in a Teacher, being 
declared surplus to his/her school or redundant to the system;  
The Principal shall notify the District Staffing Committee of those 
assignments tentatively made as exceptions as allowed in this 
article.  

 v) Assignment of a Teacher with less seniority in a qualified area to 
an approved Focus Programme must be approved by both the 
Board and the Federation; 
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20.4.2 Principals shall submit their Preliminary Staffing Plan to the 
Superintendent of Human Resources, or designate, by 30 April.  The 
Superintendent of Human Resources, or designate, will provide the 
Joint Secondary Staffing Committee with copies of each schoolôs 
Preliminary School Staffing Plan, within five (5) days.  

 

Determination of Surplus to School & Redundant to System 

20.5 Wherever possible, it is the intention of the Board to avoid declaring 
surplus to the needs of the system any Teacher who has a 
permanent position with the Board.  While normal attrition may allow 
the retention of all the present teaching staff members who wish to 
remain with the Board, decreasing enrolments and Provincial 
regulatory changes may make it necessary to reduce the number of 
teaching staff employed by the Board, or changing student 
option-selection patterns may make it necessary to change the 
complement of a teaching staff.  The procedures set out in this Article 
are designed to accomplish the difficult task of identifying Teachers 
who are surplus to the needs of their present school, and perhaps 
redundant to the needs of the system, in a manner that provides the 
Teacher with the greatest possible degree of consideration and fair 
treatment and in a manner that assures the highest available 
standard of instruction in the classroom. 

 
20.5.1 Based on the information as provided in the Preliminary School 

Staffing Plans, the Superintendent of Human Resources, or 
designate, will determine those Teachers who will be declared 
surplus to schools and those redundant to the system. 

   
20.5.2 The Superintendent of Human Resources, or designate, will provide 

the list of those Teachers surplus to schools and/or redundant to the 
system to the Joint Secondary Staffing Committee and the District 
Secondary Staffing Committee by 31 May.  

 
20.5.3 Those Teachers identified as redundant to the system shall be the 

Teachers with the least seniority in the district. 
 
20.5.4 The Superintendent of Human Resources or designate will notify 

those Teachers who are declared surplus to their school and will 
provide notification to those Teachers who are redundant to the 
system.  These notifications will be given on or before 31 May each 
year.  
 

Surplus to School Notification  

20.5.5 Surplus to school notification will include the following: 
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1. A formal statement from the Board which indicates that the 
Teacher remains a LSDB employee with all rights and an 
explanation of the process for placing Teachers surplus to their 
schools.  
 

2. A form from The Superintendent of Human Resources, or 
designate, indicating the Teacherôs desire or not to be returned to 
their home school should an opportunity arise.  This form shall 
include information that outlines the process that permits a 
Teacher to withdraw this request by 1 November each year, for 
second semester as per Article 20.8; 

 
Redundant to System Notification 

20.5.6 Redundant to system notification shall include the following: 

1. A formal statement from the Board which indicates that the 
Teacher remains a LSDB employee with all rights and an 
explanation of the process for placing Teachers surplus to their 
schools. This notification normally will incorporate a statement 
from the Board which indicates that the Teacher was considered 
to be an effective Teacher.   
 

2. A form from The Superintendent of Human Resources, or 
designate, indicating the Teacherôs desire or not  to be returned to 
their home school should an opportunity arise.  This form shall 
include information that outlines the process that permits a 
Teacher to withdraw this request by 1 November each year, for 
second semester as per Article 20.8; 
 

3. Teachers identified as redundant to the system by The 
Superintendent of Human Resources, or designate, will be 
provided the opportunity to accept a placement, based on 
seniority and qualifications, in one of the two identified Northern 
schools (North Addington Education Centre & Sharbot Lake High 
School)  by no later than 7 June.  This notification will make it 
clear that by declining a Northern Placement the Teacher will 
retain his/her ranking on the surplus/redundancy list but that the 
District Secondary Staffing Committee will continue to staff more 
junior Teachers into northern positions. 
 

20.5.7  Any Teacher identified in Article 20.5.2 on the redundancy list for the 
system, will be retained provided the Teacher indicates annually by 1 
April in writing to the Superintendent of Human Resources that 
he/she intends to be available for a position in any school, provided 
the Teacher has not been hired by another Board, and provided the 
Teacher does not accept a severance allowance as specified in 
Article 20.5.9. 
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20.5.8 The Superintendent of Human Resources will offer to a Teacher who 

is declared redundant to the system, (either totally or for one 
semester), the Teacher's choice of one of the following alternatives to 
regular full-time employment: 

 
i. Take a leave of absence (Article 29) during which he/she will be 

placed on the list of Secondary Occasional Teachers.  Teachers 
choosing this option shall be retained on the redundancy list and 
shall be offered any regular teaching positions for which they are 
eligible under Article 20.9(i) before new Teachers are hired. 

  
OR 
 

ii. Take leave of absence under Article 29 for one year, after which 
the Teacher shall have the choice of: 

 
a)  Being placed on the list of Occasional Teachers, or 

   
b)  In the case of a permanent Teacher, being paid a severance 

allowance as specified in Article 20.5.9. 
 
OR 
 
20.5.9 In the case of a permanent Teacher, resign and receive a severance 

allowance of ten (10) days salary according to the Teacherôs 
entitlement and grid position for each year of recognized teaching 
experience with this Board, to a maximum of 100 days.  It should be 
noted that: 

 
a)  A Teacher who is declared redundant according to Articles 20.9(i) 

and 20.9(ii) and who refuses to accept a subsequent offer of a 
teaching position at his/her entitlement for which the Teacher is 
certificated, will have his/her employment  terminated; 

 
b)  Notwithstanding any eligibility for a gratuity under Article 37 when 

a Teacher receives a severance allowance under this section, no 
gratuity under Article 37 will be paid. 

 
20.5.10 The onus shall be on the Teacher on the Redundancy List to inform 

the Board and the Federation in writing of any change of address.  In 
the event that such a Teacher cannot be located through a normal 
Post Office address or telephone number, the Teacherôs name will be 
removed from the list.   
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20.5.11 A Teacher who remains fully redundant for a period of two (2) years 
for which there is still no position available with the Board, shall be 
removed from the Redundancy List. 

 
20.5.12  A Teacher who is declared surplus to his/her school and/or 

redundant to the needs of the system may apply to the 
Superintendent of Human Resources, through the Federation, for a 
review of the circumstances leading to that declaration.  The Teacher 
may request representation on his/her behalf by a member of the 
Teachersô Bargaining Unit Executive of the Federation. 

 

Final School Staffing Plan 

20.6 The Principal will develop a Final School Staffing Plan.   
 
20.6.1  The Principal and the School Based Work Team shall review the 

Final School Staffing Plan for input and suggestions prior to 
submitting the plan to the Superintendent of Human Resources, or 
designate.  The Final School Staffing Plan shall be submitted 
approximately one week following the date of surplus/redundancy 
notification.  The Superintendent of Human Resources, or designate, 
in consultation with the Federation, will establish a specific date each 
year.  The Superintendent of Human Resources, or designate, will 
provide the Joint Secondary Staffing Committee with copies of each 
schoolôs Final School Staffing Plan by 31 May.  The Final School 
Plan shall contain the following:  

 Section allocation by course and department/curriculum area; 

 Teacher assignment by department/curriculum area (this shall not  
include those Teachers declared redundant to the system), 

 Teacher assignment in non classroom areas; 

 Teachers surplus or partially surplus to the school; 

 Vacant positions which cannot be filled by members of the current 
staff; 

 Vacant PAR, Focus, and School to community positions that 
require staffing through competition and of these positions, 
identification of those positions that are vacant due to the 
incumbent being declared redundant.  Please refer to article 20.12; 
and, 

 Areas of concern and special considerations. 

20.6.2  A Teacher holding a PAR position shall be exempted from 
consideration as a Teacher surplus to his/her school for the duration 
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of that appointment as long as he/she is not identified as redundant 
to the system, is subject to the following considerations: 

 
a)  No Teacher will be declared redundant to the system as a 

consequence of a Teacher with less seniority being retained in 
the system as a department head. 

 
b)  If a Teacher with more seniority becomes surplus to a school as a 

result of a Teacher with less seniority being retained within a 
school as a department head, the Teacher who is declared 
surplus will be so identified and given the following 
considerations: 

 
i)  The Teacher will be positioned in another school in the 

system using the regular staffing process. 
 

ii) The Teacherôs assignment will not be split between schools 
as consequence of the transfer. 

 
iii) Each year, following the transfer of such Teacher(s) and 

upon formal request (in writing) of the Teacher to the 
Superintendent of Human Resources, notice to be received 
by 1 April, the Superintendent of Human Resources will 
position the Teacher in his/her former school as per Article 
20.4.1 for the  purpose of determining the number of  
positions surplus or partially surplus to the school 
concerned. 

 
20.6.3 Because of the unique consideration provided for in Article 20.6.2, 

the Board agrees that when appointing a Teacher to a PAR Position, 
sufficient care will be taken in assessing the current and projected 
situation with respect to staffing and student enrolment in the District 
to ensure that such an appointment will not result in a Teacher 
currently with the Board being declared redundant to the system. 

 

Voluntary Transfer/Exchange Process 

20.7 Teachers requesting a transfer/exchange may be asked to follow 
procedures similar to those used in regular hiring procedures.  It is 
understood that  

 
i)  Due consideration will be given to a Teacherôs position on the 

Seniority List in all decisions related to transfer in order to avoid, if 
at all possible, involving a Teacher in a transfer between schools 
if the Teacher is ultimately redundant to the system; 
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ii)  Teachers may place their names on a Voluntary 
Transfer/Exchange List by contacting the Federation in writing, 
prior to 10 April and indicating their current school location, 
qualification, seniority, preferred teaching assignment and new 
location(s) in ranked order.  The Federation will provide this 
information to the District Secondary Staffing Committee at the 
first placement meeting after receipt of the Final School Plan. 
Teachers may withdraw from the list at anytime, prior to transfer, 
through written notification to the Federation.  

 
iii)  Following the implementation of the Final School Plan (Article 

20.6) the District Secondary Staffing Committee will place 
Teachers from the Voluntary Transfer/Exchange List into any 
remaining vacancies on the basis of qualification, seniority, and 
indicated preference(s), before any placements are made from 
the surplus list, subject to Article 20.11 

 
iv) When requested, exchanges may be for a stated period of time 

(e.g. one semester, one year, but not more than two years).  At 
the end of the stated period or on the completion of two full years 
the transfer/exchange will revert or, with the approval of the 
District Secondary Staffing Committee and the Teacher(s), will be 
made permanent; 

 
v) The Voluntary Transfer/Exchange List as compiled in (ii) will 

remain in effect and be used as other vacancies occur throughout 
the staffing year on the condition that the vacancy is filled before 
the start of a semester.  Teachers wishing to remain on the list for 
the subsequent staffing year must repeat the procedure outlined 
in (ii). 

 
20.7.1 Following the disposition of all transfer/exchange requests the 

Principal and the School Based Work Team of each Secondary 
School shall revise the Final School Staffing Plan as prescribed in 
Article 20.6. 

 

Return to School 

20.8  If any Teacher is declared surplus to the needs of his/her school and 
as a consequence is transferred to another school, provided that 
voluntary transfers are accommodated first, where possible, the 
Teacher shall be given the option of filling a vacancy for which he/she 
has the appropriate subject qualification and which occurs in his/her 
original school prior to 15 August of the year in which the Teacher 
was transferred. 
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Placement from the Surplus List 

20.9 Following the voluntary transfer/exchange process and return to 
school process, any remaining vacancies will be used to place 
Teachers who have been declared surplus by their school.  This will 
be done as follows: 

 
i) The District Secondary Staffing Committee will examine the list of 

Teachers declared surplus to the needs of individual schools, and 
the placement by the Superintendent of Human Resources of 
suitably qualified surplus Teachers in those positions still vacant 
in the system.  If no teaching position is vacant for which the 
surplus Teacher is qualified, the Superintendent of Human 
Resources shall place the Teacher in a position within the system 
for which the Teacher is qualified and which is held by a Teacher 
with less (normally least) seniority.  

 
ii) Every effort, however, shall be made to minimize the extent of the 

geographical dislocation of a Teacher's place of work as a result 
of this placement.  It is understood that in extreme cases, it may 
be considered appropriate for the Superintendent of Human 
Resources to reassign a Teacher with less seniority to another 
school to reduce the impact of the relocation on the Teacher with 
more seniority. 

 
20.10    After 25 August, Teachers will be placed from the 

surplus/redundancy list into sections based on seniority and the 
subject areas in which they hold qualifications. 

 
20.11 When dealing with Voluntary Transfers/exchanges, return to school, 

or placement from the surplus/redundancy list, the point at which a 
single position could be staffed through any of the aforementioned 
means, the position shall be assigned to the most senior Teacher, 
based on qualifications. 

 
20.12 School to Community, Focus Program and PAR vacancies that were 

created as a result of the incumbent being declared redundant, may 
be filled by the incumbent at such point that they are deemed the 
most senior person on the list with the requisite qualifications.   
 

20.12.1 Any remaining positions will be advertised after the last District 
Staffing Committee meeting prior to the start of the school year. 

 
20.13 In order for a Teacher to teach outside of his/her area of qualification, 

a mutual consent agreement shall be signed by the Teacher, the 
Principal and approved by the Superintendent of Human Resources.   
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20.13.1 The Teacher shall be consulted prior to the Teacher making a 
decision respecting the assignment. 

 
20.13.2 Human Resources shall provide to the Federation the list of all the 

Teachers assigned as per the above by 30 September for Semester I 
and 28 February for Semester II. 

 
20.14 No new Teachers are to be hired into the system until all Teachers 

named on the redundancy list have been dealt with under the terms 
of Article 20.9(i) and such Teachers have had an opportunity to 
compete for vacant positions, giving consideration for mutual 
consent, as permissible under the Education Act.   
 

20.14.1 For these purposes, a new Teacher is defined either as a Teacher 
who is not currently employed by the Board, or as a Teacher who is 
currently employed by the Board and who, as a consequence of the 
appointment, would increase his/her entitlement with the Board.  
Every effort will be made to resolve the issue of Teachers with 
assignments split between schools before new Teachers are hired.  

 

ARTICLE 21 VACANCIES 

21.1   A fair and consistent process of hiring, including positionsô of added 
responsibly, will be adhered to as described in LDSB Policies and 
Procedures.  

21.2 Promotion procedures shall be fair and objective, ensuring that all 
qualified candidates are given serious and appropriate consideration. 
The Applicants with the best job related qualifications and experience 
will be selected for and interview. 

21.3 All vacancies including positions of responsibility will be posted 
electronically for at least seven (7) school days prior to the stated 
closing date for applications and in accordance with Article 20.7.  The 
seven (7) school day period may be shortened or waived by mutual 
agreement between the District Officer and the Superintendent of 
Human Resources. Copies of all postings shall be sent to the District 
Officer. 

 
21.4 Any vacancy which occurs for a complete semester in a course or 

programme shall be recognized as a regular position for the 
individual who is appointed to it.  If the vacancy has arisen from a 
Teacher who will be returning to the school's complement for the next 
staffing round, then both Teachers will be considered as part of that 
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school's complement, and will be dealt with by the established 
staffing procedure. 

 
21.5 Any vacancies created by members going on leave in excess of 

twenty (20) consecutive teaching days, shall be advertised as 
Extended Occasional Positions, and offered to members on the 
surplus list according to certification and seniority prior to external 
advertising. 

 
21.6 Any PAR vacancy created by members going on leave known to be 

in excess of twenty consecutive teaching days and less than one 
semester shall be advertised and filled internally within the school. 

 
21.6.1 A vacancy created by the temporary absence of the incumbent for a 

full semester or longer, shall be advertised District-wide as an Interim 
PAR position. 

 
21.7 A Teacher appointed as an interim Department Head due to the 

temporary absence of the incumbent, shall return to the previous 
schoolôs complement for staffing purposes at the end of the interim 
appointment.  

 
21.8 If a full-time Teacher who is teaching in a single location leaves the 

Bargaining Unit in the middle of the school year, the vacancy created 
shall be advertised internally as a full-time position. The vacancy 
created by the successful applicant to this position shall be 
advertised internally to the maximum entitlement of that Teacher in 
his/her former school.  If the position is not filled internally, then the 
vacancy created for the second semester shall be advertised 
externally as a part-time position. The process shall continue until 
such time as the Teacher being appointed is either a part-time 
Teacher or is in more than one location. 

 
21.9 When a Teacher is hired on a temporary basis (occasional) to fill a 

teaching vacancy, subject to that vacancy being approved by the 
Superintendent of Human Resources and the Board, and he/she is 
then hired as a probationary or a permanent Teacher in the same 
teaching position, he/she shall have his/her effective date of hire 
back-dated to when the actual teaching assignment first began; and 
his/her seniority shall accrue from that date. 

 
21.10 The Principalôs Recommendation Form together with a copy of the 

Teacherôs most recent certificate of qualification and registration 
(Ontario College of Teachersô), shall be submitted, by the Principal, 
to the Board and the Federation normally within four (4) school days 
of the recommendation having been made.  The Principal will not 
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recommend a person who is not in good standing with the Ontario 
College of Teachers. 
 

ARTICLE 22 SCHOOL TO COMMUNITY STAFFING  

22.1 As a sub-committee of the District Secondary Staffing Committee, a 
School to Community Staffing Committee will be set up, which will 
consist of the Principal or Vice-Principal of Educational Services, the 
Superintendent of Human Resources or designate, a Secondary 
School Principal, the School to Community Coordinator, and two 
Federation representatives. The School to Community Staffing 
Committee shall develop and propose a staffing model each year for 
consideration to the District Secondary Staffing Committee.  This 
information will also be presented to the Secondary School to 
Community program staff. 

 
22.2 A Secondary School to Community Teacher may be redeployed to 

another Secondary School to Community class during the school 
year to respond to changes in enrolment of Secondary School to 
Community students. 

 
22.3 Where changes in enrolment necessitate that a Secondary School to 

Community position be moved to another school during the school 
year, the incumbent Teacher may elect not to be redeployed to 
another school.   Subject to qualifications and vacancies, the 
incumbent Teacher may be assigned to another position in the 
school.  Notwithstanding this, should no vacancy exist for which the 
incumbent Teacher is qualified, the Teacher will be declared partially 
or fully surplus and may take an unpaid leave of absence for the 
balance of the school year.  The Teacher will be subject to the 
placement provisions of the Collective Agreement for the following 
school year. 

 

ARTICLE 23 SCHOOL CLOSURE, CONSOLIDATION, 

TRANSFER, OR EXCHANGE 

23.1 In the event that the Board closes, consolidates, transfers or 

exchanges a school, the following procedures will be used to 

redistribute the staff of the school: 

 
i)  Teachers will be considered surplus to the school which has 

been closed, consolidated, transferred or exchanged, and 
placed within another school in the system according to 
his/her subject qualifications, by the process outlined in 
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Article 20. 
 

ii)  Teachers holding positions of added responsibility shall, 
should they no longer hold such positions, have the right of 
first refusal to comparable new or vacant positions of 
responsibility for which they are qualified for a period of three 
years following the closure, consolidation, transfer or 
exchange. 

 

ARTICLE 24 TERMINATION OF EMPLOYMENT 

24.1 A Teacher may resign or retire at the end of a school year after 
having given written notice by 1 May or a Teacher may resign or 
retire at the end of Semester I after having given written notice by 1 
December.  
 

24.2 The Board or a Teacher may terminate a Teacherôs employment at 
any time by mutual consent in writing. 

 
24.3 A Teacher who wishes to bridge the period from the end of a 

semester to the Teacherôs retirement date may request a leave of 
absence without pay for that period. 

 
24.4 The Board may terminate the employment of a Teacher at the end of 

a school year by following the redundancy procedures under Article 
20 and having given notice in writing thirty (30) days prior to the end 
of the school year. 

 
24.5 The Board may terminate a Teacherôs employment for just cause at 

any time after notification in writing as per Article 10. 
 
24.6 The Board, or a Teacher, who is employed as a night school or 

summer school Teacher, shall give written notice to the other party of 
not less than two weeks to terminate the Teacherôs employment. 

ARTICLE 25 FINANCIAL SUPPORT FOR SPECIALIZED 
TRAINING 

25.1  When the Board specifically requests a Teacher to obtain further 
education or   training in an area in which the Board requires greater 
Teacher expertise, the Board shall assume the cost of tuition, 
textbooks, transportation, and basic room and board for the 
designated Teacher.  Transportation, room, and board costs will only 
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be reimbursed when the course of instruction is not available in the 
Boardôs jurisdiction. 

 
25.1.1 The Board will provide a fund to cover allowances paid to those 

Teachers who are qualified to substitute for an Administrator as 
outlined in Article 36. 

 
25.1.2 A Teacher qualified to substitute for an Administrator who has less 

than a full-time administrative assignment shall have the amount 
received prorated. 

 
25.2 The Board agrees to offer training and updating as needed, for 

Teachers in the use of computer technology required in the 
performance of their duties. Mandated in-service will be provided 
during the regular work day. 

 
25.3 Teachers will be provided with access to computers, utilizing the 

Board server, on school sites, as required in the performance of their 
duties. 

 

ARTICLE 26   SHORT TERM PAID LEAVE 

Personal Leave 

26.1 Personal leave with pay, to a total of five (5) days per school year, 
may be granted for reasons which are unavoidable or extraordinary.  
Such leave shall be granted at the discretion of the Principal, in 
consultation with the designated supervisory officer.  Such leave will 
be deducted from accumulated sick leave.  Personal leave cannot be 
accumulated. 

 
26.1.1 Late return from and early leave taken before specified holiday 

periods will be taken as absence without pay and approved at the 
discretion of the designated supervisory officer. 

Bereavement/Compassionate Leave 

26.2 Notwithstanding the above, bereavement/compassionate leave will 
be granted at the discretion of the Principal, in consultation with the 
designated supervisory officer, and such 
bereavement/compassionate leave will not be deducted from 
accumulated sick leave credits. 

Family Leave 

26.3 Family leave, with pay, to a total of five (5) days per school year, may 
be granted in the case of a family emergency, or the serious illness of 
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a family member.  Such leave may be granted at the discretion of the 
Principal.  Such leave will be deducted from accumulated sick leave.  
Family leave cannot be accumulated. 

Parenting Leave 

26.4 Parenting Leave with pay, to a total of five (5) days per school year, 
may be granted for the birth or adoption of a child.  Such leave shall 
be granted at be discretion of the Principal, in consultation with the 
designated Supervisory Officer, and shall not be deducted from sick 
leave. It is understood that Teachers who take pregnancy leave are 
not eligible for this leave. 

Inclement Weather 

26.5 In the event of extremely severe weather, (e.g. cancellation of bus 
transportation) or if a public road is not ploughed for the day, the 
Teacher, after consultation with his/her administrator, may be 
directed to report to an alternate Secondary school, or report late to 
his/her school when road conditions permit. There shall be no loss of 
pay for the Teacher.  Such leave is not deducted from accumulated 
sick leave. 

Quarantine Leave 

26.6 Subject to certification by a duly qualified medical practitioner, in any 
case where, because of exposure to a communicable disease in the 
course of his/her duties a Teacher is quarantined or otherwise 
prevented by the medical officer of health from attending to his/her 
duties, leave will be granted without loss of pay.   Such leave is not 
deducted from accumulated sick leave. 

Jury/Summons Leave 

26.7 Leave of absence without loss of seniority shall be granted to a 
Teacher who, by reason of summons to serve as a juror, or a 
summons to serve as a witness in a court proceeding to which he or 
she is not a party or one of the persons charged, is absent from duty.  
The Board shall pay such a Teacher the Teacherôs regular salary 
provided the Teacher presents proof of service to the Board.  The 
Teacher shall pay to the Board any fee, exclusive of traveling 
allowances and living expenses that the Teacher receives as a juror 
or as a witness.  Such leave is not deducted from accumulated sick 
leave. 

Family Medical Leave  

26.8 Family medical leave as per the Employment Standards Act, may be 
taken to provide care and support to a specified family member for 
whom a qualified medical practitioner has issued a certificate 
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indicating that the family member has a serious medical condition 
and that there is a significant risk of death occurring within a period of 
26 weeks. 

 
26.8.1 For purposes of this leave, a specified family member is deemed to 

be: 

1. The employeeôs spouse (including same-sex spouse) 

2. A parent, step-parent or foster parent of the employee;  

3. A child, step-child or foster child of the employee; or the 
employeeôs spouse; or 

4. Any other individual as specified by the Employment Standards 
Act, as amended. 

 
26.8.2 For Teachers who qualify for Employment Insurance Benefits under 

Human Resources and Skills Development Canadaôs Compassionate 
Care Benefits, the Board shall provide a Supplementary 
Unemployment Benefits (SUB) plan which will pay: 

 
i)  60% of the Teachers normal weekly earnings during the 

mandatory two week waiting period for Employment Insurance 
benefits; and 

 
ii) 60% thereafter of the Teachers normal weekly earnings minus the 

E.I. benefits for the number of weeks for which E.I. 
compassionate Care are payable.  The combined weekly level of 
EI benefits, SUB payments and other earnings shall not exceed 
60% of the Teacherôs normal weekly earnings. 

 
26.8.3 The employee may begin a leave under this section no earlier than 

the first day of the week in which the period referred to in Article 26.8 
begins. 

26.8.4 The employee may not remain on a leave under this section after the 
earlier of the following dates: 

1. The last day of the week in which the individual described in 
clause 26.8.1 above dies. 

2. The last day of the week in which the period referred to in 26.8.1 
above ends. 

     
26.8.5 If two or more employees take leaves under this section in respect of 

a particular individual, the total of the leaves taken by all the 
employees shall not exceed eight weeks during the period referred to 
in 26.8 above that applies to the first certificate issued for the 
purpose of this section. 
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26.8.6 A request for Family Medical Leave shall be made in writing through 

the Superintendent of Human Resources.  The request shall include 
the dates on which the employee intends to leave and return to active 
employment.  The employee will provide to the employer a medical 
certificate indicating that a member of the family is gravely ill with a 
significant risk of death within twenty-six (26) weeks. 

 
26.8.7 An employee may take a leave under this section only in periods of 

entire weeks. 
 
26.9 An employee on Family Medical Leave shall continue to be entitled to 

all benefits which would have been received if the employee had 
been actively employed.  These include: 

a)  Accumulation of credit for sick leave, seniority, and experience, 
and 

b) Employee benefits. 
 
26.10 An employee returning from Family Medical Leave shall be reinstated 

to the same position held in the same worksite prior to the leave. 
 
26.11 Employees disentitled or disqualified from receiving E.I. benefits are 

ineligible for SUB. 
 

26.11.1 The employee must provide the Board with the proof that he/she is 
receiving E.I. benefits before SUB is payable. 

 
26.11.2 Employees do not have the right to SUB payments except to 

supplement E.I. benefits during the unemployment period as 
specified in this plan. 

 
26.11.3 No supplemental benefit will be paid under this plan for a week which 

falls outside the employeeôs normal work year. 
 

ARTICLE 27 PREGNANCY & PARENTAL LEAVE 

Pregnancy Leave 

27.1 ñPregnancy Leaveò means leave taken for purposes related to giving 
birth and/or recovering therefrom. 

 
27.1.1 Pregnancy leave shall be granted in accordance with the provisions 

of the Ontario Employment Standards Act, as amended, to a Teacher 
who is pregnant and who has been employed by the Board for a 
period of at least thirteen (13) weeks immediately preceding the 
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estimated day of her delivery, shall be entitled to a leave of absence 
of the maximum number of weeks available in accordance with the 
Ontario Employment Standards Act, as amended or such shorter 
leave as the Teacher requests. 
 

27.1.2 All requests for pregnancy leave must be submitted in writing to the 
Superintendent of Human Resources, or designate, and include the 
anticipated start and end date for the leave.  This request must be 
accompanied by a note from an authorized medical professional that 
provides the estimated due date. 

Parental Leave 

27.2 Parental leave shall be granted in accordance with the provisions of 
the Ontario Employment Standards Act, as amended, to a Teacher 
who has worked for the Board for at least thirteen (13) weeks as 
follows: 
 
a) Parental leave shall be for up to thirty-five (35) weeks if the 

Teacher has also taken a pregnancy leave or up to thirty-seven 
(37) weeks if the Teacher has not taken pregnancy leave. 
 

b) The parental leave of a Teacher who has taken pregnancy leave 
shall begin immediately when the pregnancy leave ends. 
 

c) Parental leave may begin no earlier than the day the child is born 
or comes into the custody, care and control of the parent for the 
first time; and no later than fifty-two (52) weeks after the day the 
child is born or comes into the custody, care and control of the 
parent for the first time. 
 

d) Where possible, the Teacher shall give Human Resources at 
least six (6) weeks written notice of the date the leave is to begin.  
 

e) A Teacher who wishes to end parental leave earlier than 
expected may do so if the Teacher provides Human Resources 
with at least four (4) weeks written notice before the desired date 
of return. 
 

f) A Teacher who intends to adopt shall advise the Board as soon 
as possible, including the anticipated date that they will assume 
guardianship of the child.  The Board recognizes that in some 
cases, the Teacher may need to commence leave immediately 
when the child becomes available. 
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Supplemental Unemployment Benefits 

27.3 In order to be eligible for SUB payments, a Teacher must supply 
Payroll with proof of waiting period served and the first payment 
received from E.I as soon as possible but not later than the end of 
the period of regular pregnancy and/or parental leave.     
 

27.3.1 A Teacher who elects to receive SUB top up payments must sign an 
agreement with the Board stating that the Teacher will return to work 
and remain in the service of the Board for a period of at least four 
school months after the return to work; and that the Teacher will 
return to work on the date of expiry of the pregnancy/parental leave, 
unless the date is modified with the consent of the Board or unless 
the Teacher is thereupon entitled to another leave provided for in this 
Agreement. 
 

27.3.2 Should the Teacher fail to make him/herself available to return to 
work, the Teacher recognizes indebtedness to the Board for the 
amount received as pregnancy/parental leave supplemental benefit, 
unless as a result of extraordinary circumstances, such repayment is 
waived by the Board. 
 

27.3.3 It is understood by both parties to this Agreement that the Pregnancy 
Leave SUB top-up set out herein is based upon and is subject to 
Employment Insurance regulations and procedures. 

Presumptive Period of Recovery 

27.4 A Teacher going on pregnancy leave and who is eligible for 
Employment Insurance (E.I.) benefits as outlined above shall be paid 
a Supplemental Unemployment Benefit (SUB) for the presumptive 
period of recovery (first thirty days following birth of the child).   
 

27.4.1 The pregnancy leave top-up for this period shall provide for the 
difference between what a Teacher received from E.I. and one 
hundred percent (100%) of her regular weekly teaching rate for a 
maximum of the six week presumptive period of recovery. 
 

27.4.2 This pregnancy leave SUB top-up will be payable only for those days 
during the six week period which fall on regular school days. 

Regular Pregnancy Leave 

27.5 For the remaining eleven (11) weeks of the seventeen (17) week 
pregnancy leave period, whether such weeks occur immediately 
before or immediately after the birth of the child, the Board shall pay 
top-up benefits as supplement to the Teacherôs weekly employment 
insurance benefits and sixty (60%) of the regular weekly teaching 
rate, calculated as 1/40 of the Teacherôs annual salary.  It is agreed 
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that the two week waiting period, if applicable, is included in this 11 
week period. 

Parental Leave 

27.6 All requests for parental leave by those other than the birth mother 
must be submitted in writing to the Superintendent of Human 
Resources, or designate, at least six (6) weeks in advance and 
include the anticipated start and end date for the leave.  Requests 
must be accompanied by documentation supporting proof of birth. 
 

27.6.1 In the case of Parental Leave, two weeks payment equivalent to sixty 
(60%) percent of the weekly teaching wage during the defined 
waiting period, if applicable, followed by up to fifteen (15) weeks 
payment equivalent to the difference between the weekly rate of 
Employment Insurance benefits and sixty (60%) percent of the 
weekly teaching rate, calculated as 1/40 of the Teacherôs annual 
salary.  It is agreed that the two week waiting period, if applicable, is 
included in this 15 week period. 

26.6.2 Teachers disentitled or disqualified from receiving E.I. benefits are 
ineligible for SUB top up provisions. 

 
Adoption Leave 

27.7 All requests for adoption leave must be submitted in writing to the 
Superintendent of Human Resources, or designate, and include the 
anticipated start and end date for the leave.  This request must be 
accompanied by supporting proof of adoption. 
 

27.7.1 Parental leave shall be available to a Teacher who adopts a child, in 
accordance with Articles 27.2 and 27.6. 

27.7.2 Advance notification shall be given to the Board of intent to adopt, on 
the understanding that it may be necessary for the Teacher to 
commence leave immediately when the child becomes available. 

27.7.3 Leave shall be available to a Teacher should his/her presence be 
required in the home for pre-adoptive purposes. 

Sick Leave Option 

27.8 Notwithstanding Article 27.4, a Teacher who is not eligible for E.I. 
benefits may request sick leave for up to the first thirty (30) days from 
the date of delivery if such Teacher has at least thirty (30) days of 
accumulated sick leave to her credit.   
 

27.8.1 Sick leave will be payable only for those days during the six week 
period which fall on regular school days. 




